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g kN e ,
 LLiURNTO
RECURDS MANAGFME&'[ DIVISION

S Jamary 3.956A

MEMORANDUM FOR THE RECCRDS
SUBJECTs DD/P Vital Materials ‘chedule

25X1A9a ’
2, It was proposed that the DD/P area adopt the cover

sheet and form developed by this offise for documant the
deposit of schedules for vityl materials of the variigg COmPOn~

3¢ It was pointed out that use of these forms pave the
schadules an official appearnnce and pinpointed the iesponai-
blity for the decisions on yhat to depoait, the frequency of
depozlt, and the removal of inactive or superseded material,
It was also suggested that the forms could be uged to pressure
f:he depositing offices in bringing their schedules up to date
whﬂingasehsmﬂa preparedl on the basis of current deposits
&nd then requasting the office to either sign the schedule as
baing complete or bringing it up to date., The idea was received
25X1A%9a with apparent enthusiasm and i, [ requested M-, NN to 25X1A9%a
estimate the mmber of forms required, Subsequently, Mr. Bl 25X1A9a
salled and requested 500 cover sheets and 1500 forme,

25X1A%9a
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